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I. Purpose 

 
To establish a procedure for groups desiring to offer benefits to College personnel via the payroll 
deduction process. 
 

II. Procedure 
 
A. Any group desiring to offer a benefit to College employees via payroll deduction must 

contact the Director, Human Resources. 
 
B. The Director, Human Resources,  will  present  the  request  to  the  Benefits Committee 

which may make a recommendation to the President’s Cabinet. 
 
C. Any recommendation for additional payroll deductions must be accompanied by a 

statement indicating that existing payroll deductions were reviewed and recommended 
for continuation or elimination. 

 
D. The final decision for initiating or eliminating payroll deductions will be made by the 

President’s Cabinet. 
 

Responsible Official Director, Human Resources 
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