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I. Purpose 

 
To establish a procedure for agents, solicitors, and salespersons to offer services and products to 
College personnel. 
 

II. Procedure 
 
A. These agents, solicitors, and salespersons desiring to do business with College employees 

should address a request in writing to the Director, Purchasing and Auxiliary Services. 
 

Responsible Official Vice President, Business Affairs 
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