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The Board authorizes the president to grant leave to its employees and to establish procedures for 
earning, accumulating, using, and receiving payment for various leaves in accordance with Florida Statutes 
(FS) and State Board of Education Rules (SBE).  
 

A. Sick leave – Granted to employees in full-time positions to cover personal sickness, accident, 
disability, or extended personal illness, or because of illness or death of a close relative or member 
of the employee’s household. The president is also authorized to establish procedures for a sick 
leave pool, allowing full-time employees to pool and draw from accrued sick leave hours in 
accordance with FS and SBE Rules. The president is authorized to establish procedures to transfer 
accumulated sick leave from another Florida community college, the Florida Department of 
Education, the State University System, a Florida district school board or a state agency, provided 
that at least one-half of the sick leave accumulated at any time must have been established at the 
College. 

Full-time employees earn sick leave with compensation at the rate of one day for each calendar 
month or a major portion thereof of service, not to exceed 12 days for each fiscal year. Such sick 
leave shall be cumulative from year to year.  Adjunct, part-time, and other temporary employees 
do not earn sick leave credit. 
 

B. Vacation (annual) leave – Granted to employees in full-time, 12-month positions to cover 
scheduled time away from work, subject to certain restrictions.   Annual leave will accrue to 
twelve-month personnel as follows: 

 
1.    During the first five (5) years of service, one (1) day for each calendar month or major 

fraction thereof. 
2. During the next five (5) years of service, one and one-fourth (1¼) days for each calendar 

month or major fraction thereof. 
3. After the tenth (10th) year of service, one and one-half (1½) days for each calendar 

month or major fraction thereof. 
 

C. Other Leave Related Situations 
1. Temporary and part-time employees do not accrue leave benefits. 
2. Absence by full-time employees of three consecutive days without authorized leave shall 

constitute termination of employment from the College. 
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