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Federal Work-Study and Florida Work Experience students must be enrolled in a minimum of 6 credits required for their  declared program of study to be eligible to work.  It is your responsibility to monitor your student assistant’s enrollment  status during the term.  Students must work a minimum of 10 hours per week.   Students may not work during scheduled  class time and may not work in excess of 15 hours per week. Any student you allow to work when not eligible may result  in the loss of that student position. 
PLEASE REFER TO THE FEDERAL WORK-STUDY MANUAL FOR REGULATIONS CONCERNING FEDERAL  WORK-STUDY STUDENT ASSISTANTS.  THESE SAME REGULATIONS GOVERN THE FLORIDA WORK  EXPERIENCE PROGRAM. 
Pensacola State College does not discriminate on the basis of race, ethnicity, national origin, gender, age, religion, martial status, disability, sexual orientation and genetic information in its educational programs and activities. Inquires should be addressed to: Dr Gael Frazer, Assoc. Vice President, Instructional Diversity 1000 College Blvd., Pensacola, Fl 32504 / (850) 484-1759
 
 
Rev. 3/13
Please list the names of the Federal Work-Study students who are currently working in your department (Fall, Spring /or Summer) who you would like to rehire, if otherwise eligible:
DUTIES AND RESPONSIBILITIES: (Do not expect College Work Study student assistants to perform job functions as the same level as a  full-time employee or to replace a full-time employee) 
If you need to request more than two students click here to submit the additional students name, student ID numbers, an piratemail addresses. Doing this does not guarantee the approval of additional students.
*faliure to imput the correct cost center number could result in work-study students not being paid on time. Please reverify cost center number before form submission
*ex(ABC1234)
*ex(ABC1234)
PENSACOLA STATE COLLEGE 
FEDERAL WORK-STUDY/FLORIDA WORK EXPERIENCE PROGRAM 
 DEPARTMENTAL JOB ORDER 
2013-2014 
 Departmental Job Order form must be submitted for each Cost Center (or site) for which a department is  responsible and would like to hire a federal work-study student. 
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